
REGISTRATION FORM FOR DELEGATIONS 

All delegations are required to submit a Registration Form outlining the key points to be presented by no later 
than 1:00 p.m. five (5) business days before the date of the applicable meeting for the request to be 
considered.  The written presentation and materials must be submitted by 12:00 p.m. one (1) business day 
prior to the meeting.  Trustees may ask questions of clarification after the presentation in accordance with 
Board Procedural By-Law 1-01, Article 7.  Delegations are reminded that no decision on the issues presented 
will be made at the meeting.  Delegations are allotted five minutes to present. 

Meeting name & date:   _______________________________      Subject: _____________________________ 

Please provide a brief summary of the subject of the delegation. 

The Board does not wish to prevent the expression of honest opinion, however, delegates should refrain from 
negative, critical or derogatory comments about identifiable persons.   

Please read Dufferin-Peel Catholic District School Board By-Law # 1-01, Article 7 (see reverse) pertaining to 
delegations prior to signing, and returning the registration form to the Board and Committee Information 
Officer.  The Board and Committee Information Officer will contact you to confirm the date and time of your 
delegation. 

Please note that delegations will be only heard during the allotted period for delegations.  If it is necessary to 
cancel the delegation, please do so in writing by email, fax or hand delivered copy at least 24 hours prior to 
the meeting: Phone 905-890-0708, Ext. 24433 or email: cindy.child@dpcdsb.org 

Delegation Contact Information: * 

Date:    _______________________     Signature:   ___________________________________________ 

* Municipal Freedom of Information and Protection of Privacy Act: Personal information is collected under the legal authority of the Education Act, RSO 1990, 
c.  E.2 and will be used by the Board and Committee Information Officer for corresponding with delegates.  Questions about this collection should be addressed 
to the Manager, Records Management, Access & Privacy at 890-0708, Ext. 24443.

   I wish to speak ONLY on my own behalf. 
 I wish to delegate as a spokesperson for: ________________________ 
I am an employee of the Board and my subject cannot be dealt with under a Board Collective Agreement. 

Name      ___________________________________________________________________________  

Address      ___________________________________________________________________________  

Telephone   ___________________________________________________________________________ 

Email   ___________________________________________________________________________ 

mailto:laurie.mackereth@dpcdsb.org
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ARTICLE 7 
DELEGATIONS AND SUBMISSIONS 

 

7.1 Delegations and Submissions: The DPCDSB encourages the public to provide advice and 
information to the Board of Trustees to assist Trustees in making informed decisions. 
Written and in person delegations to the Board of Trustees may be made in accordance 
with the following: 

 

a) Subject to Section 7.1(e), delegates are required to register using the prescribed 
form no later than 1:00 p.m. five (5) business days before the date of the 
applicable meeting. A failure to complete the registration requirement, including 
failure to provide their speech, will result in the delegation request being declined 
unless otherwise permitted in this Article 7. All other written (including electronic) 
materials/presentations of delegates, including revisions to those previously 
submitted, must be submitted in their final form by 1:00 p.m. on the Monday 
immediately prior to the meeting. Notwithstanding the foregoing, if a person 
wishes to delegate regarding an item that appears on the agenda of a specific 
meeting, such person shall be permitted to delegate at that specific meeting 
regarding that item only provided that the request is made and all written 
(including electronic) materials/presentations and verbatim speech of the 
delegate are submitted in their final form by 1:00 p.m. on the Monday 
immediately prior to the specific meeting. As at all meetings, delegates will be 
advised that the Board of Trustees may not take action on the subject of the 
delegation at the meeting. 

 

b) The Director/Secretary and/or the Chair, in consultation with the Vice-Chair, 
reserve the following rights: 

 

• to accept or reject such materials, with notice of same provided 
to the delegate as soon as reasonably possible in the 
circumstances before the meeting. Personal or private 
information included in the delegate’s materials will be 
redacted. 

• to decline any delegation to ensure compliance with DPCDSB 
policies and general administrative procedures and Applicable 
Laws, including those pertaining to privacy and human rights. 

 
c) If the delegate intends to use, or begins to use, the name/title/position of Staff 

members, or discloses any personal or other confidential information with respect 
to the Board of Trustees, a Committee or a student or their parent or guardian, 
the Chair may rule that the delegation is out of order or may require that the 
delegation be reconvened in-camera. 

 
d) The Chair may rule that the delegation is out of order and end the delegation, if, 

in the Chair’s opinion, either of the following occurs: 
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• The information in the delegate’s oral speech is significantly 
different than the written speech provided; 

• The delegate’s speech, notes, and/or other materials contain, 
or if the Delegate begins to use language that, in the opinion of 
the Chair, constitutes either of the following: 
A. an invasion of privacy, breach of confidentiality, 

defamation of character or is obscene; or; 
B. discrimination against an individual or group of individuals 

based on a protected ground under the Ontario Human 
Rights Code, R.S.O. 1990, c. H. 19 , the Chair may rule the 
delegation out of order and end the delegation. The 
following are current the protected grounds: 
▪ age 
▪ Ancestry, colour, race 
▪ Citizenship 
▪ Ethnic origin 
▪ Place of origin 
▪ Creed 
▪ Disability 
▪ Family status 
▪ Marital status (including single status) 
▪ Gender identity, gender expression 
▪ Receipt of public assistance (in housing only) 
▪ Record of offences (in employment only) 
▪ Sex (including pregnancy and breastfeeding) 
▪ Sexual orientation. 

e) The public is strongly encouraged to make delegations to the appropriate 
Committee addressing the matter of concern prior to the matter coming before 
the Board of Trustees for consideration to allow Staff to consider and make 
recommendations to the Board of Trustees in connection with any matter raised 
in a delegation. For certainty, an individual or group making a delegation to a 
Committee may register to make the same or substantially similar submission or 
delegation to the Board of Trustees. 

 

f) Up to five (5) delegations in total may be received by the Board of Trustees or a 
Committee at any meeting. Notwithstanding the foregoing, the Chair, in 
consultation with the Vice-Chair and Director/Secretary, may approve delegations 
in excess of five (5) if such delegations comply with Section 7.1(a). In circumstances 
where there are more than five (5) delegations proposed and such additional 
delegations are not in compliance with Section 7.1(a), a majority of the Board of 
Trustees present and entitled to vote at a meeting may pass a motion to allow one 
or more additional delegations or may call an additional meeting. Each 
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delegation will be limited to five (5) minutes unless otherwise determined by the 
Board of Trustees. 

 

g) Once the delegate has completed their presentation, Trustees shall have an 
opportunity to ask questions of the delegate. Once Trustee questions to the 
delegate are completed, the delegate will leave the podium and be seated or, if 
the delegation occurs in an In-Camera meeting, the delegate will leave the room. 
Trustees may ask questions of Staff at an open meeting, but not while the delegate 
is at the podium. Trustees may ask questions of Staff at an In-Camera meeting, but 
not while the delegation is present in the room. 

 

h) Delegations deviating from the subject matter set out in the applicable 
registration form will be ruled out of order, however an individual making a 
delegation may answer questions asked by Trustees on any topic. 

 

i) During both public and In-Camera Meetings, it is the responsibility of the Chair to 
stop or caution the delegate if they begin to make specific derogatory comments 
about any person. The Chair will remind the delegate of the requirement to avoid 
negative, critical, or derogatory words and to focus on their concerns with respect 
to an issue or decision. If the delegate will not comply, the Chair may rule the 
delegation out of order. If the delegate becomes unruly, the Chair may, in their 
absolute discretion, remove the delegate(s) from the meeting for improper 
conduct in accordance with the Education Act. 

 

j) If the Board of Trustees refers a matter to Staff, through the Director/Secretary, 
in respect of which a submission or delegation is made, the Director/Secretary 
shall ensure the persons involved in the delegation are informed of the time and 
date at which the Staff report on the matter is to be reviewed by the Board of 
Trustees or Committee and information may be shared with the persons involved 
in the delegation in the discretion of the Director/Secretary. 

 

7.2 Persons Ineligible to Make Delegations: Generally, all persons may make a delegation 
in respect of any Board of Trustees-related matter. However, Staff may not make 
submissions or delegations to the Board of Trustees or a Committee in respect of the 
following matters: 

 

a) collective agreements to which the DPCDSB is a party; or 
 

b) employee organizations (of which the speaker is, or is eligible to be, a member). 
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APPENDIX E –CODE OF CONDUCT FOR PUBLIC MEETINGS 

APPENDIX E-1 - AUDIENCE CODE OF CONDUCT FOR PUBLIC MEETINGS 
 

The Dufferin-Peel Catholic District School Board strives to ensure a safe and respectful environment for 
students, parents/guardians, trustees, staff, media and community members in attendance at public 
board and committee meetings.  
 
As such, the following Audience Code of Conduct has been developed to promote and honour public 
attendance for observance purposes while allowing the Board of Trustees to conduct its business in a 
safe and respectful environment. The Audience Code of Conduct for Public Meetings will be enforced 
by security officers, police (if required), and board personnel.  

Adhering to the Audience Code of Conduct ensures that school board meetings remain focused, 
respectful, and conducive to productive discussions about matters important to our educational 
community. 

i. Security staff is authorized to exercise discretion and require the inspection of the contents of 
any bag, briefcase, backpack, purse, or any other item brought onto DPCDSB property to 
ensure a safe environment. 

ii. Placards, banners, or posters or any form of signage are not permissible.  Anyone with such 
articles will be asked to remove them from the premises. 

iii. Meetings are livestreamed through the DPCDSB’s YouTube channel and are recorded by the 
DPCDSB for purposes of the livestream and for security purposes. Those in attendance at 
meetings are prohibited from using their own recording devices.  

iv. Audience members must remain in the designated audience area. Do not encroach upon or 

enter the boardroom meeting space. 

 
v. The audience's role is to observe the proceedings. Refrain from engaging in conversations that 

may distract from the meeting. 

 
vi. Maintain a demeanour of respect towards all individuals present, including board/committee 

members, staff, and fellow audience members. Refrain from disruptive behavior, including 
applause or comments during discussions as well as heckling, booing, or any behavior that may 
create a hostile or disruptive environment.  

vii. Disruptions of the meeting will not be tolerated and may result in being directed to leave the 
meeting, a recess of meeting proceedings and/or a transition to online observance only. 

viii. Threats, intimidating language and/or behaviour will not be tolerated. 

Violations of this Audience Code of Conduct will not be tolerated and may result in a person being 
directed to leave; restricting/prohibiting attendance at future meetings; the issuance of a warning 
notice; the issuance of a notice of trespass, enforceable by Police, prohibiting attendance at or on any 
or all DPCDSB properties and events; a 911 call to Police.  
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APPENDIX E-2 - MEDIA ATTENDANCE AT BOARD AND COMMITTEE 
MEETINGS 

Subject to attendance capacities, media representatives may attend Board and Committee Meetings 
when the gallery is open to the public. 

DPCDSB encourages media representatives to notify the General Manager of Communications and 
Community Relations Manager of their intention to attend a meeting at least 2 (two) business days in 
advance. This notification will assist DPCDSB in making necessary arrangements and providing any 
relevant materials. 

Board Meeting Livestream Participation 

Media representatives are invited to participate virtually through the livestream of Board and 
Committee Meetings. The livestream provides an opportunity for media representatives to access and 
report on the proceedings remotely. 

Recording Protocol 

Live recording of any kind is not permitted on the premises of the DPCDSB’s Catholic Education Centre 
during Board or Committee Meetings without the express written permission of the Director/Secretary 
or General Manager of Communications and Community Relations.  

Conduct 

Media representatives are expected to always conduct themselves in a professional and respectful 
manner while on DPCDSB properties and in any interactions with DPCDSB staff or stakeholders. 

Media representatives must refrain from any behaviour that disrupts the proceedings or interferes 
with the rights of other attendees. 
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	a) Subject to Section 7.1(e), delegates are required to register using the prescribed form no later than by 1:00 p.m. five (5) business days before the date of the applicable meeting. A failure to complete the registration requirement will result in t...
	b) The Director/Secretary (or designate) and/or the Chair reserve the right to refuse any delegation to ensure compliance with Applicable Laws, including privacy protection requirements.
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	g) Delegations deviating from the subject matter set out in the applicable registration form will be ruled out of order, however an individual making a delegation may answer questions asked by Trustees on any topic.
	h) During both public and In-Camera Meetings, it is the responsibility of the Chair to stop or caution the delegate if they begin to make specific derogatory comments about any person. The Chair will remind the delegate of the requirement to avoid neg...
	i) If the Board of Trustees refers a matter to Staff in respect of which a submission or delegation is made, the Director/Secretary shall ensure the persons involved in the delegation are informed of the time and date at which the Staff report on the ...

	7.2    Persons Ineligible to Make Delegations
	j) collective agreements to which the School Board is a party; or
	k) employee organizations (of which the speaker is, or is eligible to be, a member).


	Article 7.1 revised 2020.pdf
	Article 1  RULES OF ORDER
	1.1 Rules of Order
	1.2 DPCDSB Local School Board Governance Manual: This By-law governs meeting procedures. The primary elements of the roles and responsibilities of the Board of Trustees, individual Trustees, the Director/Secretary and senior staff with respect to loca...
	1.3 Order of Precedence
	a) Education Act
	b) Applicable Laws other than the Education Act and the By-law
	c) By-law
	d) Code of Conduct
	e) Board of Trustees’ Policies and Resolutions
	f) The current edition of Robert’s Rules of Order


	Article 2  DUTIES
	2.1 Board of Trustees
	a) promote student achievement and well-being; (s.169.1(a))0F
	b) carry out its role in accordance with the teachings of the Catholic faith;
	c) promote a positive school climate that is inclusive and accepting of all pupils, including pupils of any race, ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, gender identity, gender expression, age, m...
	d) promote the prevention of bullying; (s.169.1(a.2))
	e) ensure effective stewardship of the DPCDSB’s resources; (s.169.1(b))
	f) deliver effective and appropriate education programs to its pupils, through the approval of policy; (s.169.1(c))
	g) develop and maintain policies and organizational structures that:
	1. promote the goals referred to in clauses (a) to (f);
	2. encourage pupils to pursue their educational goals; (s.169.1(d)) and
	3. promote the DPCDSB’s vision and mission;

	h) monitor and evaluate the effectiveness of policies under clauses (f) and (g) in achieving the goals and the efficiency of the implementation of those polices; (s.169.1(e))
	i) develop a multi-year plan aimed at achieving the goals referred to in clauses (a) to (f) (the “Multi-Year Strategic Plan”); (s.169.1(f))
	j) annually review the Multi-Year Strategic Plan with the Director/Secretary; (s.169.1(g)) and
	k) monitor and evaluate the performance of the Director/Secretary , in meeting the following:
	1. their duties under Applicable Laws and the Multi-Year Strategic Plan; and
	2. any other duties assigned by the Board of Trustees. (s.169.1(h))


	2.2 Trustees
	a) carry out their responsibilities in a manner that assists the Board of Trustees in fulfilling its duties under Applicable Laws; (s.218.1(a))
	b) attend and participate in meetings of the Board of Trustees, including meetings of Committees of which they are a member; (s.218.1(b))
	c) consult with parents, students and supporters of the DPCDSB on the Multi-Year Strategic Plan; (s.218.1(c))
	d) bring concerns of parents, students and supporters of the DPCDSB to the attention of the Board of Trustees; (s.218.1(d))
	e) uphold the implementation of any resolution after it is passed by the Board of Trustees; (s.218.1(e))
	f) entrust the day to day management of the DPCDSB to its staff through the Director/Secretary; (s.218.1(f))
	g) maintain focus on student achievement and well-being; (s.218.1(g) and
	h) comply with the Trustee Code of Conduct; (s.218.1(h))

	2.3 Director/Secretary
	a) annually review with and deliver a report to the Board of Trustees regarding the Multi-Year Strategic Plan; (s.283.1(1)(a) and (d))
	b) ensure that the Multi-Year Strategic Plan establishes the DPCDSB’s priorities and identifies specific measures and resources that will be applied in achieving those priorities and in carrying out its duties under the Education Act, in particular, i...
	c) implement and monitor the implementation of the Multi-Year Strategic Plan and report periodically to the Board of Trustees on the status of its implementation; (s.283.1(1)(c))
	d) act as secretary to the Board of Trustees; (s.283.1(1)(e))
	e) immediately upon discovery, bring to the attention of the Board of Trustees any act or omission by the Board of Trustees that in the opinion of the Director/Secretary may result in, or has resulted in, a contravention of the Education Act; (s.283.1...
	f) if the Board of Trustees does not respond in a timely and satisfactory manner to an act or omission brought to its attention under Section 2.3(e), advise the Minister or a Deputy Minister of the Minister of the act or omission; (s.283.1(1)(g))
	g) keep a full and correct record of the proceedings of every meeting of the Board of Trustees in the minute book provided for that purpose by the Board of Trustees and ensure that the minutes when confirmed are signed by the Chair or presiding member...
	h) transmit to the Ministry of Education copies of reports requested by it; (s.198(1)(b))
	i) give notice of all meetings of the Board of Trustees to each Trustee by notifying the Trustee personally or in writing (including by electronic means); (s.198(1)(c))
	j) call a special meeting of the Board of Trustees at the written request of the majority of the Trustees; (s.198(1)(d))
	k) attend all meetings of the Board of Trustees and Committees in person or by designate; (O.Reg 463/97, s.5.(1)(3); s. 283.1(1)(e) and s.198.(1)(e))
	l) prepare or arrange to have prepared by a delegated representative, minutes of all meetings of the Board of Trustees and of Committees; (s.170.(1)(4); s.198(1)(a))
	m) keep records or arrange to have records kept as required under Applicable Laws and subject to the directions of the Board of Trustees; (s.170.(1)(4) and (18); s. 171(1)(38); s,198.(1)(e))
	n) conduct the official correspondence on behalf of the Board of Trustees;
	o) receive and pass on to the Board of Trustees or the relevant Committee all correspondence, petitions and reports of other officials;(s.198(1)(e))
	p) prepare, in consultation with the appropriate chair, the draft agenda of all meetings including special meetings of the Board of Trustees and of all Committees or delegate the responsibility; (s.218(4))
	q) maintain an up-to-date policy database and make such database accessible to the public via the DPCDSB’s website; (s.198(1)(e))
	r) have charge of all correspondence, reports and other documents; (s.198(1)(e))
	s) promulgate all orders, policies and other directions of the Board of Trustees and other matters in accordance with requirements of Applicable Laws and subject to the directions of the Board of Trustees; (s.198(1)(e))
	t) bring to the attention of the Board of Trustees any matter in respect of which, in the opinion of the Director/Secretary, may be necessary or useful for the Board of Trustees to be aware; (s.198(1)(e)) and
	u) manage the day-to-day operations of the DPCDSB, including executing the implementation of DPCDSB policies and decisions of the Board of Trustees. (s.218.1(f)). For certainty, requests by Trustee(s) for staff to provide information or to perform an ...
	1. expenditure of funds not previously allocated to fulfill the specific request;
	2. engagement of external human resources, including, but not limited to additional staff, consultants and/or external legal counsel;
	3. the assignment of one or more existing staff to fulfill the request causing them to vacate any portion of their regular day-to-day assigned duties that cannot be postponed;


	2.4 Chair
	a) preside over meetings of the Board of Trustees; (s.218.4(a))
	b) conduct the meetings in accordance with this By-law; (s.218.4(b))
	c) enforce the Trustee Code of Conduct; (s.218.3(1) and s.218.4(a))
	d) establish the Agenda for meetings of the Board of Trustees, including special meetings, in consultation with the Director/Secretary; (s.218.4(c))
	e) ensure that Trustees have the information needed for informed discussion of the Agenda items; (s.218.4(d))
	f) act as spokesperson to the public on behalf of the Board of Trustees, unless otherwise determined by the Board of Trustees. (s.218.4(e)) Notwithstanding the foregoing, the Chair shall ensure that invitations they receive to attend events as the spo...
	g) convey the decisions of the Board of Trustees to the Director/Secretary; (s.218.4(f))
	h) provide leadership to the Board of Trustees in maintaining its focus on its responsibilities set out in Section 2.1.; (s.218.4(g)) and
	i) provide leadership to the Board of Trustees in maintaining a focus on the DPCDSB’s mission and vision. (s.218.4(h))

	2.5 Vice Chair

	Article 3  COMMITTEES OF THE BOARD
	3.1 Committees
	a) Committees, the mandates and terms of reference of which are established by the Education Act (“Statutory Committees”);
	b) Committees whose duties are normally continuous, whether required by statute or otherwise (“Standing Committees”); and
	c) Committees appointed for specific duties whose mandate shall expire with the completion of the tasks assigned (“Ad Hoc Committees”).
	a) Audit (s.253.1)
	b) Special Education Advisory (s.57.1)
	c) Supervised Alternative Learning (O.Reg 374/10:)
	d) Discipline (s.309(12))
	e) Central Committee for Catholic School Councils (O.Reg 612/00)
	a) Administration and Finance
	b) Faith and Program
	c) Contract and Negotiations
	d) By-law/Policies Review
	e) Performance Planning and Review Committee for the Director of Education
	f) Multi-Year Strategic Planning Committee

	3.2 Functions, Duties, Responsibilities and Powers of Committees
	3.3 Committee Membership
	3.4 Committee Procedures
	a) All Committees, except the Audit Committee, shall be first convened as soon as reasonably possible following the date of the Board of Trustees’ resolution appointing the members to the applicable Committee.
	b) The first meeting of the Audit Committee shall take place no later than September 30 in each fiscal year. (O.Reg 361/10)
	c) At the Annual Organizational Meeting, the Board of Trustees shall elect Trustees as chair and vice-chair of the Standing Committees (excluding the Audit Committee), one of whom shall be responsible for reporting the Committee’s activities to the Bo...
	d) The process to meet In-Camera set forth in Article 6 applies to Committee meetings with necessary modifications, provided that the respective chairs of the Contract and Negotiations Committee and the Audit Committee shall remain the respective chai...
	e) The rules of order described in Article 1 shall apply to Committee meetings.
	f) If a Committee does not determine its own procedures, it shall be subject to the meeting procedures set out in this By-law, with necessary modifications, until changed by the Committee or the Board of Trustees.


	Article 4  THE INAUGURAL/ANNUAL ORGANIZATIONAL MEETING, ELECTION OF OFFICERS AND APPOINTMENTS
	4.1 Date and Time
	4.2 Meeting Procedure
	a) At the Inaugural Meeting (but not subsequent Annual Organizational Meetings), the Director/Secretary shall:
	1.  read the returns of the election to the Board of Trustees as certified by the municipal clerks;
	2.  ascertain that the Trustees have met all procedural requirements and are eligible to take office;
	3. administer to each Trustee a declaration of office and oath of allegiance; and
	4. declare the Board of Trustees to be legally constituted.

	b) At the Inaugural Meeting and each Annual Organizational Meeting, the Director/Secretary shall serve as chair of the meeting until the Chair is elected, but the only business to be conducted while the Director/Secretary is so serving is the election...
	1.  The Director/Secretary shall appoint three (3) scrutineers, whose names shall be recorded in the minutes;
	2. The Director/Secretary shall then call for nominations, which will not require a seconder (and a Trustee may self-nominate);
	3. All nominees shall be asked by the Director/Secretary to confirm whether they wish to allow their name to stand in nomination;
	4. Confirmed nominees will be invited, in the order they were nominated, to address the Board of Trustees;
	5. Trustees may ask questions of each candidate;
	6. The election shall then proceed by secret ballot;
	8. If the condition in Section 4.2(b)(7) is not satisfied, the scrutineers shall announce the result and the name of the Trustee receiving the smallest number of votes shall be dropped. The Board of Trustees shall then proceed to vote anew, to a maxim...
	9. In the case of an equality of votes, the candidates shall draw lots to fill the position pursuant to subsection 208(8) of the Education Act;
	10. A majority of the Board of Trustees present and entitled to vote at the meeting will bring a motion to destroy the ballots or file the ballots with the Director/Secretary and then destroyed at a date defined in the motion.

	c) The elected Chair shall succeed the Director/Secretary as chair of the meeting.
	d) The Chair shall conduct an election for the office of Vice-Chair, chairs and vice-chairs of Committees using the process set out above, with necessary alterations, and deliver their inaugural address to the Board of Trustees.
	e) At least every five years, once the Audit Committee has recommended the appointment of an auditor to the Board of Trustees, the Board of Trustees shall appoint its auditors for the ensuing one to five years.

	4.3 Term of Office

	Article 5  PROCEDURES AT MEETINGS
	5.1 Quorum
	a) If a quorum is not present within 15 minutes after the time appointed for the meeting or it is lost, the Board of Trustees shall not convene, and the Director/Secretary shall record the names of the members present.
	b) Where the Chair has knowledge that a Trustee will arrive within the half hour of the posted commencement time of a meeting, the Chair may unilaterally extend the start time for the meeting beyond the stated 15 minutes to an additional 15 minutes, t...
	c) Subject to 5.1(a) and (b), the Board of Trustees shall adjourn a convened meeting whenever a quorum is no longer present, and the Director/Secretary shall then record the time of adjournment and the names of the members present.
	d) The foregoing is subject to Section 7(1) of the Municipal Conflict of Interest Act.

	5.2 Regular Meetings
	5.3 Meeting Materials
	5.4 Agenda for Regular Meeting
	a) Routine Matters
	1. DPCDSB Mission Statement
	2. Call to Order and Attendance
	3. Acknowledgement of First Nations’ Sacred Territory
	4. Singing of National Anthem
	5. Opening Prayer
	6. Approval of Agenda
	i) Approval of Calendar Items

	7. Declaration of Interest
	8. Approval of Board of Trustee Minutes and Receipt of Committee Minutes, as applicable
	i) Business Arising from the Minutes


	b) Pastor's Remarks
	c) Awards and Presentations
	d) Delegations
	e) Reports from Trustees for Receipt
	1. Regular Reports
	2. Ontario Catholic School Trustees’ Association Report
	3. Student Voice Report
	4. Good News Reports

	f) Updates/Information/Reports from Committees for Receipt
	g) Updates/Information/Reports from Administration for Receipt
	h) Trustee/Committee/Administration Reports Requiring Action
	i) Notices of Motion
	j) Additional Business
	k) Questions Asked of, and by, Trustees
	l) Declared Interest Items
	m) In-Camera Meeting
	n) Report from In-Camera Meeting
	o) Future Meetings
	p) Adjournment
	For clarity, the Agenda and order of business for In-Camera meetings will normally be as follows:
	a) Routine Matters
	1. Approval of Board of Trustee In-Camera Minutes
	2. Business Arising from the In-Camera Minutes of the Meeting of the Committee of the Whole

	b) In-Camera Reports from Trustees for Receipt
	c) In-Camera Updates/Information/Reports from Committees for Receipt
	d) In-Camera Updates/Information/Reports from Administration for Receipt
	e) In-Camera Trustee/Committee/Administration Reports Requiring Action
	f) Notices of Motion
	g) In-Camera Additional Business
	h) Questions of an In-Camera nature asked of, and by, Trustees
	i) Declared Interest Items
	j) Rise from In-Camera Meeting

	5.5 Adding to Agenda
	a)
	a) Prior to the Meeting: At the discretion of the Chair in consultation with the Vice-Chair and the Director/Secretary, the Chair shall consider a request from a Trustee to add an item to the Agenda for a meeting if a written request for this purpose ...
	b) At the Meeting: A Trustee may include additional items on the Agenda for a meeting if approved by a majority vote of the Trustees present at such meeting.
	c) The order of business at any meeting shall be in the same order as on the Agenda for such meeting but may be changed by a majority vote of the Trustees present at such meeting.
	d) No variation of the Agenda during the meeting shall be permitted unless all Trustees are present and unanimously agree to such variation.

	5.6 Special Meetings
	5.7 Consequence of Repeated Absence from Meetings
	5.8 Record of Attendance:  A register of Trustee attendance at Board of Trustee and Committee meetings will be established and maintained by or on behalf of the Chair. The register will be available to the public upon written request. Attendance recor...
	5.9 Electronic Participation in Meetings
	5.10 Physical Attendance and Access not Required in Specific Circumstances:  Notwithstanding anything to the contrary, and Pursuant to O. Reg. 42/20, the requirements under Section 5.9 of this By-law for Trustees to be physically present at Board of T...
	5.11 Selection of Chair of Meeting
	5.12 Director/Secretary Responsible for Meeting Minutes
	5.13 Content of Minutes:
	a) the type of meeting (“regular”, “special”, etc.);
	b) the date and place of the meeting;
	c) the names of Trustees, Staff, and guests present, the names of Trustees absent, and the time of arrival, departure and/or re-entry of Trustees absent for the entire meeting;
	d) the minutes of the previous meeting(s) and, where approved, an indication of any changes therein;
	e) disclosure of declared interests;
	f) all motions and points of order and appeals, and the disposition thereof;
	g) the time of adjournment; and
	h) the time, date and place of the next meeting.

	5.14

	Article 6  IN-CAMERA MEETINGS – BOARD OF TRUSTEES AND COMMITTEES
	6.1 Principle of Open Meetings
	6.2 In-Camera Meetings
	a) the security of the property of the DPCDSB;
	b) the disclosure of intimate, personal or financial information in respect of a Trustee, member of a Committee, an employee or prospective employee of the DPCDSB, or a student or their parent or guardian;
	c) the acquisition or disposal of a school site;
	d) decisions in respect of negotiation with employees of the DPCDSB; and
	e) litigation affecting the DPCDSB. (s.207(2))

	6.3 In-Camera Meetings – Board of Trustees and Committees: A meeting of the Board of Trustees or of a Committee shall be closed to the public when the subject matter under consideration involves an ongoing investigation under the Ombudsman Act respect...
	6.4 Persons Entitled to Attend In-Camera Meetings of the Committee of the Whole
	6.5 In-Camera Meetings - Private Session: If the In-Camera Meeting of a Committee includes only Trustees and the Director/Secretary, then such meeting shall be referred to as a “In-Camera Meeting - Private Session-Trustees and Director Only”.  If the ...
	6.6 Process to Meet In-Camera as Committee of the Whole
	a) The motion shall be:
	“THAT the Board of Trustees meeting be adjourned, and the Trustees immediately convene an In-Camera Meeting (or In-Camera Meeting – Private Session) of the Committee of the Whole in respect of [describe reason for matter to be discussed in-camera, wit...
	b) Unless otherwise provided herein with respect to a Committee (for example, Section 3.4(d)), the Chair shall relinquish their role as presiding officer of the meeting and shall call the Vice-Chair or another Trustee to act as chair.
	c) As soon as the In-Camera Meeting of the Committee of the Whole is concluded, the Board of Trustees shall reconvene, with the Chair acting again as chair of the meeting of the Board of Trustees.
	d) The chair of the In-Camera Meeting of the Committee of the Whole shall present the report of the meeting of the Committee of the Whole and move its adoption.  The motion shall be:
	“THAT the Board of Trustees receive the confidential report of the Committee of the Whole In-Camera / Private Meeting [describe reason for matter to be discussed in-camera with reference to criteria set out above] and recommend adoption of the recomm...

	6.7 Confidential Nature of In-Camera Materials
	6.8 Minutes of In-Camera Meetings
	6.9 Student Trustees

	Article 7  DELEGATIONS AND SUBMISSIONS
	7.1 Delegations and Submissions
	a) Subject to Section 7.1(e), delegates are required to register using the prescribed form no later than by 1:00 p.m. five (5) business days before the date of the applicable meeting. A failure to complete the registration requirement will result in t...
	b) The Director/Secretary and/or the Chair, in consultation with the Vice-Chair, reserve the right to refuse any delegation to ensure compliance with Applicable Laws, including privacy protection requirements.
	c) If the delegate intends to use, or begins to use, the name/title/position of Staff members, or discloses any personal or other confidential information with respect to the Board of Trustees, a Committee or a student or their parent or guardian, the...
	d) The public is strongly encouraged to make delegations to the appropriate Committee addressing the matter of concern prior to the matter coming before the Board of Trustees for consideration to allow Staff to consider and make recommendations to the...
	e) Up to five (5) delegations in total may be received by the Board of Trustees or a Committee at any meeting. Notwithstanding the foregoing, the Chair, in consultation with the Vice-Chair and Director/Secretary, may approve delegations in excess of f...
	f) Once the delegate has completed their presentation, Trustees shall have an opportunity to ask questions of the delegate. Once Trustee questions to the delegate are completed, the delegate will leave the podium and be seated or, if the delegation oc...
	g) Delegations deviating from the subject matter set out in the applicable registration form will be ruled out of order, however an individual making a delegation may answer questions asked by Trustees on any topic.
	h) During both public and In-Camera Meetings, it is the responsibility of the Chair to stop or caution the delegate if they begin to make specific derogatory comments about any person. The Chair will remind the delegate of the requirement to avoid neg...
	i) If the Board of Trustees refers a matter to Staff, through the Director/Secretary, in respect of which a submission or delegation is made, the Director/Secretary shall ensure the persons involved in the delegation are informed of the time and date ...

	7.2 Persons Ineligible to Make Delegations
	a) collective agreements to which the DPCDSB is a party; or
	b) employee organizations (of which the speaker is, or is eligible to be, a member).


	Article 8  BY-LAW AMENDMENTS
	8.1 By-law Amendments
	8.2 Annual Review of By-law
	8.3 Repeal of Prior By-laws
	8.4 Suspension of Application of this By-law

	Article 9  INDEX
	9.1 In this By-law, unless the context otherwise requires, the following definitions apply:
	a) “Agenda” means a list of items that are to be discussed at a meeting of the Board of Trustees.
	b) “Annual Organizational Meeting” means the meeting at which the Chair and the Vice-Chair of the Board of Trustees are elected, and members of Committees are appointed, in each year other than a year in which an Inaugural Meeting is held.
	c) “Applicable Laws” means the Education Act, this By-law, the Municipal Conflict of Interest Act and any act, regulation, principle of common law or equity, municipal by-law, or other written requirement of a governmental authority having the force o...
	d) “Board and Committee Information Officer” means the recording secretary of the Board of Trustees and custodian of its records (except those records specifically assigned to others such as the treasurer’s books).
	e) “Board of Trustees” means the Board of Trustees of the DPCDSB.
	f) “Business Day” means Monday to Friday from 8:00 a.m. to 5:00 p.m. EST, excluding statutory holidays
	g) “By-law” means this procedural by-law of the DPCDSB.
	h)  “Chair” means the Trustee elected to the position of chairperson of the Board of Trustees, having the duties set forth in Section 2.4.
	i) “Trustee Code of Conduct” means DPCDSB Policy No. 1.02 entitled “Code of Conduct – Trustees” (as may be amended or replaced) adopted by the Board of Trustees in accordance with Section 218.2(1) of the Education Act.
	j) “Committee” means any committee of the Board of Trustees established in accordance with this By-law.
	k) “Committee of the Whole” means a meeting of the Trustees that is not a meeting of the Board of Trustees.
	l) “Director/Secretary” means, the Director of Education of the DPCDSB and Secretary to the Board of Trustees, or the Director/Secretary’s designate where the context requires.
	m)  “DPCDSB” means the Dufferin-Peel Catholic District School Board.
	n) “Education Act” means the Education Act, R.S.O. 1990, c.E.2, as amended, and includes the regulations enacted thereunder.
	o) “In-Camera Meeting” means a portion of a meeting of the Board of Trustees or of a Committee that is closed to the public in accordance with the Education Act.
	p) “Inaugural Meeting” means the meeting following a municipal election at which the Chair and the Vice-Chair of the Board of Trustees are elected.
	q) “Minister” means the Minister of Education and Minister Responsible for Early Years and Child Care.
	r) “Municipal Conflict of Interest Act” means the Municipal Conflict of Interest Act, R.S.O. 1990, c. M.50, as amended, and includes the regulations enacted thereunder.
	s) “Municipal Elections Act” means the Municipal Elections Act, 1996, S.O. 1996, c.32, as amended, and includes the regulations enacted thereunder.
	t)  “Staff” means the staff of the DPCDSB.
	u) “Student Trustee” means a senior secondary student elected pursuant to the Education Act to represent all students of the DPCDSB. A Student Trustees is not a member of the Board of Trustees and is not entitled to exercise a binding vote.
	v) “Trustee” means a person elected, acclaimed, or appointed to the office of trustee of the Board of Trustees according to the provisions of the Education Act or the Municipal Elections Act.
	w) “Vice Chair” means the Trustee elected to the position of vice chairperson of the Board of Trustees, having the duties set forth in Section 2.5.


	APPENDIX A – THE CHAIR’S ROLE
	1.1 Rules of Order. The Chair or, in their absence, the Vice-Chair shall preside at all meetings.
	1.2 Attendance. The Chair shall cause the Board and Committee Information Officer to do the following:
	a) record the names of the Trustees present and absent at the beginning of the meeting as well as when a Trustee leaves or arrives; and
	b) maintain the record of attendance referenced in Section 5.8 of this By-law.

	1.3 Chair Participation. Should the Chair elect to take part in any debate or discussion or for any other reason, they shall vacate the position of chair and call upon the Vice-Chair or, if the Vice-Chair is absent, one of the other Trustees to fill t...
	1.4 Appeal of Chair’s Ruling. A Trustee may appeal the Chair's ruling. The Trustee may indicate the reason for challenging the Chair, to a maximum time of one (1) minute. No other debate can take place on this item. The Board of Trustees will then vot...
	1.1 Obtaining the Floor. Any Trustee desiring to speak shall indicate by an up-raised hand or the words, "Mr. or Madam Chair", and, upon recognition by the Chair who shall call the Trustee by name, the Trustee may then, but not before, proceed to spea...
	a. Multiple Speakers. When two or more Trustees attempt to speak at the same time, the Chair shall name the Trustee who is to speak.
	b. Scope of Debate. Every Trustee shall confine themselves to the question in debate and shall avoid all discourteous language and personal references to staff and to other Trustees.
	c. Limitation on Floor Time. No Trustee shall have the floor for more than three (3) minutes for the same issue at the discretion of the Chair. Response time to the question is not included in this time. The mover of the original motion, but not any a...
	d. No Interruptions. A Trustee, who has the floor, shall not be interrupted, except for questions of privilege or procedural rules of order as set out in Appendix “C”. The Chair will deal with the question of privilege and procedural rules of order be...
	e. Questions asked of and by.  In order to maximize efficiencies at each Board of Trustees and Committee meeting, Trustees should, to the extent practicable, only raise matters at a particular meeting that are relevant to the subject matter under the ...
	f. Discipline. Trustees who resist the rules of the Board of Trustees, disobey the decision of the Chair or of the Board of Trustees on points of order or make any disorderly noise or disturbance, may, unless they make an apology that is accepted by t...

	A. General PROCEDURES FOR MOTIONS
	1.1 Notices of Motions.   The Notice of Motion has the affect of giving notice to the other Trustees, staff and the public of the matter to be considered at the next meeting. Trustees who wish to introduce new business, not on the agenda, shall give n...
	(a) must be in writing and delivered to the Director/Secretary within three (3) days before the meeting at which it is going to be brought.
	(b) requires no seconder and is not debateable at the time it is introduced.
	(c) shall not be the subject of any debate or comment at the meeting at which it is introduced. In the case of urgent and pressing matters, with two-thirds’ consent of Trustees present and eligible to vote, the motion may be dealt with immediately. A ...
	(i) irreparable harm to any individual or Board property;
	(ii) immediate danger or harm to any individual;
	(iii) the security of DPCDSB property;
	(iv) anticipated or actual legal proceeding that requires the motion to be dealt with immediately to comply with legislated timelines;
	1.2 Motions in Writing. In order to be debated and put to a vote, motions must be in writing, except the following motions:
	(a) to receive reports;
	(b) to refer;
	(c) to postpone;
	(d) to lay on the table;
	(e) to put the question to a vote;
	(f) to file;
	(g) to go into Committee of the Whole;
	(h) to rise and report;
	(i) to adjourn; and
	(j) such short oral motions as the Chair may accept.

	1.3 Speaking on Proposed Motion. A Trustee may propose a motion and speak to it before it is seconded.
	1.4 Motions to be Seconded. Every motion, at a Board of Trustees meeting, shall be seconded and disposed of only by a vote of the Board of Trustees, unless the mover and seconder, by permission of the Board of Trustees, withdraw the motion. No seconde...
	1.5 Request to Read Motion. Any Trustee may request the Board and Committee Information Officer to read the motion under discussion, for information, at any time in the course of the debate, provided that no such request shall be made so as to interru...
	1.6 Motions on the Agenda. Notwithstanding a motion to defer consideration of a matter coming before the Board of Trustees (which is not debatable), a Trustee who submits a notice of motion, which appears on the agenda, shall be given an opportunity t...
	1.7 Division of Motions. When the motion under consideration contains two or more distinct propositions, any particular proposition, upon the request of any Trustee, may be considered and voted upon separately. A motion cannot be divided unless each p...
	1.8 Motions Interrupting Debate. When a motion is under debate, the only motion in order shall be:
	(a) to adjourn;
	(b) to lay on the table;
	(c) to put the question to a vote;
	(d) to postpone;
	(e) to refer; and
	(f) to amend;

	1.9 Point of Order: A Trustee may advise the Chair and the Board of Trustees that a rule is being deviated from or being used incorrectly. It is a demand that the Chair rule on the point of order and to correct the deviation.  Any Trustee who believes...
	1.10 Motions at Committee Meetings: For certainty, motions passed at Committee meetings, including meetings of the Committee of the Whole, become recommendations to the Board of Trustees for determination.
	1.11 Motions Restricted in In-Camera Meetings. In-Camera Meetings cannot entertain a motion to refer, to postpone or to table a subject referred to it.

	B. SPECIFIC MOTIONS
	C. VOTING
	1.1 No Further Debate: After the Chair has put a question to a vote, there shall be no further debate. The decision of the Chair as to whether the question has been finally put shall be final.
	1.2 Trustee Participation
	1.3 Student Trustees: While a Student Trustee is not a member of the Board of Trustees and is not entitled to exercise a binding vote on any matter before the Board of Trustees or its Committees, (s.55(2)-(6)) a Student Trustee, is entitled to
	(a) submit a report for receipt by the Board of Trustees;
	(b) request that a voting member of the Board of Trustees bring a specific motion;
	(c) require that a matter before the Board of Trustees or a Committee on which the Student Trustee sits be put to a recorded vote. In such circumstances, the following shall occur:
	(i) A recorded non-binding vote that includes the Student Trustee’s vote; and
	(ii) A recorded binding vote that does not include the Student Trustee’s vote.
	1.4 Majority Vote
	1.5 Method
	(a) by general (or unanimous) consent, in which case the Chair, exercising discretion, states that the motion will be adopted in the absence of objection;
	(b) by show of hands, in which case each Trustee entitled to vote raises the Trustee’s own hand in response to the request of the Chair for the votes, in the affirmative and in the negative, as the case may be, until the votes are counted;
	(c) by rising, in which case each Trustee, as able, stands in response to the requests of the Chair for the votes, in the affirmative and in the negative, as the case may be, until the votes are counted and counted;
	(d) by ballot, in which case each Trustee entitled to vote shall mark on a paper provided by the Director/Secretary, the Trustee’s choice from among the available alternatives, the papers being collected and counted immediately thereafter; and
	(e) by an electronic voting method, in which each Trustee shall indicate the Trustee’s choice from among the available alternatives.

	For certainty, votes in favour and against shall not be recorded upon any question unless requested by at least one Trustee, and such request shall be made before the Chair calls upon the Trustees to vote upon same.
	1.6 No Further Debate. After the Chair has put a question to a vote, there shall be no further debate on the issue. The decision of the Chair as to whether the question has been finally put to a vote is final.
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	Article 1  RULES OF ORDER
	1.1 Rules of Order
	1.2 DPCDSB Local School Board Governance Manual: This By-law governs meeting procedures. The primary elements of the roles and responsibilities of the Board of Trustees, individual Trustees, the Director/Secretary and senior staff with respect to loca...
	1.3 Order of Precedence
	a) Education Act and other applicable legislation, including any order of the Government of Ontario and/or Federal Government of Canada, including an emergency order
	b) By-law
	c) Code of Conduct
	d) Board of Trustees’ Resolutions and Policies, other than the Code of Conduct
	e) The current edition of Robert’s Rules of Order


	Article 2  DUTIES
	2.1 Board of Trustees
	a) promote student achievement and well-being; (s.169.1(a))0F
	b) carry out its role in accordance with the teachings of the Catholic faith;
	c) promote a positive school climate that is inclusive and accepting of all pupils, including pupils of any race, ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, sexual orientation, gender identity, gender expression, age, m...
	d) promote the prevention of bullying; (s.169.1(a.2))
	e) ensure effective stewardship of the DPCDSB’s resources; (s.169.1(b))
	f) deliver effective and appropriate education programs to its pupils, through the approval of policy; (s.169.1(c))
	g) develop and maintain policies and organizational structures that:
	1. promote the goals referred to in clauses (a) to (f);
	2. encourage pupils to pursue their educational goals; (s.169.1(d)) and
	3. promote the DPCDSB’s vision and mission;

	h) monitor and evaluate the effectiveness of policies under clauses (f) and (g) in achieving the goals and the efficiency of the implementation of those polices; (s.169.1(e))
	i) develop a multi-year plan aimed at achieving the goals referred to in clauses (a) to (f) (the “Multi-Year Strategic Plan”); (s.169.1(f))
	j) annually review the Multi-Year Strategic Plan with the Director/Secretary; (s.169.1(g)) and
	k) monitor and evaluate the performance of the Director/Secretary, in meeting the following:
	1. their duties under Applicable Laws and the Multi-Year Strategic Plan; and
	2. any other duties assigned by the Board of Trustees. (s.169.1(h))


	2.2 Trustees
	a) carry out their responsibilities in a manner that assists the Board of Trustees in fulfilling its duties under Applicable Laws; (s.218.1(a))
	b) attend and participate in meetings of the Board of Trustees, including meetings of Committees of which they are a member; (s.218.1(b))
	c) consult with parents, students and supporters of the DPCDSB on the Multi-Year Strategic Plan; (s.218.1(c))
	d) bring concerns of parents, students and supporters of the DPCDSB to the attention of the Board of Trustees; (s.218.1(d))
	e) uphold the implementation of any resolution after it is passed by the Board of Trustees; (s.218.1(e))
	f) entrust the day to day management of the DPCDSB to its staff through the Director/Secretary; (s.218.1(f))
	g) maintain focus on student achievement and well-being; (s.218.1(g))
	h) comply with the Trustee Code of Conduct; (s.218.1(h)) and
	i) communicate with Church, local governmental and/or community partner officials (“Officials”) as necessary on matters that have implications or impact on the Trustee’s ward(s).
	Notwithstanding the foregoing, any matter that has or may have implications or impact on any other Trustee’s ward, the Board of Trustees and/or the DPCDSB shall be referred by a Trustee to the Board of Trustees for action. Action may, for example, con...

	2.3 Director/Secretary
	a) annually review with and deliver a report to the Board of Trustees regarding the Multi-Year Strategic Plan; (s.283.1(1)(a) and (d))
	b) ensure that the Multi-Year Strategic Plan establishes the DPCDSB’s priorities and identifies specific measures and resources that will be applied in achieving those priorities and in carrying out its duties under the Education Act, in particular, i...
	c) implement and monitor the implementation of the Multi-Year Strategic Plan and report periodically to the Board of Trustees on the status of its implementation; (s.283.1(1)(c))
	d) act as secretary to the Board of Trustees; (s.283.1(1)(e))
	e) immediately upon discovery, bring to the attention of the Board of Trustees any act or omission by the Board of Trustees that in the opinion of the Director/Secretary may result in, or has resulted in, a contravention of the Education Act; (s.283.1...
	f) if the Board of Trustees does not respond in a timely and satisfactory manner to an act or omission brought to its attention under Section 2.3(e), advise the Minister or a Deputy Minister of the Minister of the act or omission; (s.283.1(1)(g))
	g) keep a full and correct record of the proceedings of every meeting of the Board of Trustees in the minute book provided for that purpose by the Board of Trustees and ensure that the minutes when confirmed are signed by the Chair or presiding member...
	h) transmit to the Ministry of Education copies of reports requested by it; (s.198(1)(b))
	i) give notice of all meetings of the Board of Trustees to each Trustee by notifying the Trustee personally or in writing (including by electronic means); (s.198(1)(c))
	j) call a special meeting of the Board of Trustees at the written request of the majority of the Trustees; (s.198(1)(d))
	k) attend all meetings of the Board of Trustees and Committees in person or by designate; (O.Reg 463/97, s.5.(1)(3); s. 283.1(1)(e) and s.198.(1)(e))
	l) prepare or arrange to have prepared by a delegated representative, minutes of all meetings of the Board of Trustees and of Committees; (s.170.(1)(4); s.198(1)(a))
	m) keep records or arrange to have records kept as required under Applicable Laws and subject to the directions of the Board of Trustees; (s.170.(1)(4) and (18); s. 171(1)(38); s,198.(1)(e))
	n) conduct the official correspondence on behalf of the Board of Trustees;
	o) receive and pass on to the Board of Trustees or the relevant Committee all correspondence, petitions and reports of other officials;(s.198(1)(e))
	p) prepare, in consultation with the appropriate chair, the draft agenda of all meetings including special meetings of the Board of Trustees and of all Committees or delegate the responsibility; (s.218(4))
	q) maintain an up-to-date policy database and make such database accessible to the public via the DPCDSB’s website; (s.198(1)(e))
	r) have charge of all correspondence, reports and other documents; (s.198(1)(e))
	s) promulgate all orders, policies and other directions of the Board of Trustees and other matters in accordance with requirements of Applicable Laws and subject to the directions of the Board of Trustees; (s.198(1)(e))
	t) bring to the attention of the Board of Trustees any matter in respect of which, in the opinion of the Director/Secretary, may be necessary or useful for the Board of Trustees to be aware; (s.198(1)(e)) and
	u) manage the day-to-day operations of the DPCDSB, including executing the implementation of DPCDSB policies and decisions of the Board of Trustees. (s.218.1(f)). For certainty, requests by Trustee(s) for staff to provide information or to perform an ...
	1. expenditure of funds not previously allocated to fulfill the specific request;
	2. engagement of external human resources, including, but not limited to additional staff, consultants and/or external legal counsel;
	3. the assignment of one or more existing staff to fulfill the request causing them to vacate any portion of their regular day-to-day assigned duties that cannot be postponed;


	2.4 Chair
	a) preside over meetings of the Board of Trustees; (s.218.4(a))
	b) conduct the meetings in accordance with this By-law; (s.218.4(b))
	c) enforce the Trustee Code of Conduct; (s.218.3(1) and s.218.4(a))
	d) establish the Agenda for meetings of the Board of Trustees, including special meetings, in consultation with the Director/Secretary; (s.218.4(c))
	e) ensure that Trustees have the information needed for informed discussion of the Agenda items; (s.218.4(d))
	f) act as spokesperson to the public on behalf of the Board of Trustees, unless otherwise determined by the Board of Trustees (s.218.4(e)). In carrying out the role as spokesperson, the Chair shall ensure the following:
	1. invitations the Chair receives to attend events as spokesperson of the Board of Trustees are also extended to the Vice-Chair.
	2. except for offering messages such as congratulations and/or condolences to the DPCDSB’s partners in education  (“Messages”) (for example, Church officials, governmental officials, DPCDSB families, and/or community partner officials), matters for wh...
	3. in circumstances where the Chair carries out this role through the offering of Messages, they shall notify the other Trustees as soon as reasonably possible following the delivery of the Messages.

	g) convey the decisions of the Board of Trustees to the Director/Secretary; (s.218.4(f))
	h) provide leadership to the Board of Trustees in maintaining its focus on its responsibilities set out in Section 2.1.; (s.218.4(g)) and
	i) provide leadership to the Board of Trustees in maintaining a focus on the DPCDSB’s mission and vision. (s.218.4(h))

	2.5 Vice Chair

	Article 3  COMMITTEES OF THE BOARD AND EXTERNAL ASSEMBLIES
	3.1 Committees
	a) Committees, the mandates and terms of reference of which are established by the Education Act (“Statutory Committees”);
	b) Committees whose duties are normally continuous, whether required by statute or otherwise (“Standing Committees”); and
	c) Committees appointed for specific duties whose mandate shall expire with the completion of the tasks assigned (“Ad Hoc Committees”).
	a) Audit (s.253.1) (three Trustees) (O.Reg 361/10)
	b) Special Education Advisory (s.57.1) (two Trustees and two alternates) (O.Reg 464/97)
	c) Supervised Alternative Learning (one Trustee and one alternate) (O.Reg 374/10)
	d) Discipline (at least three Trustees as available (S. 309(12) and S. 311.3(9))
	e) Central Committee for Catholic School Advisory Councils (one Trustee and one alternate) (O.Reg 612/00)
	a) Administration and Finance (all Trustees)
	b) Faith and Program (all Trustees)
	c) Contract and Negotiations (all Trustees without a declared interest)
	d) By-law/Policies Review (all Trustees)
	e) Performance Planning and Review Committee for the Director of Education (Chair, Vice-Chair and three other Trustees)
	f) Multi-Year Strategic Planning Committee (all Trustees)

	3.2 External Assemblies Membership: The Board of Trustees may appoint Trustees to assemblies established by external agencies (“External Assemblies”), including the following.  For certainty, External Assemblies are not Committees:
	a)  Brampton Board of Trade (three Trustees)
	b)  Mississauga Board of Trade (seven Trustees)
	c)  Peel Safe and Active Routes to School (two Trustees)
	d)  Brampton School Traffic Safety Council (one Trustee and one alternate)
	c)  Mississauga Traffic Safety Council (one Trustee and one alternate)
	d) Ontario Catholic School Trustees Association (two Trustees)

	3.3 Functions, Duties, Responsibilities and Powers of Committees
	3.4 Statutory Committee Membership: The Board of Trustees shall appoint Trustees to its Statutory Committees in accordance with the Education Act. Notwithstanding anything to the contrary, external members of the Audit Committee may be appointed for a...
	3.5 Standing Committee Membership
	3.6 Ad Hoc Committee and External Assembly Membership: At its first meeting following the Inaugural or Annual Organizational Meeting, as the case may be, the Board of Trustees shall appoint Trustees to its Ad Hoc Committees and External Agencies.
	3.7 Committee Procedures
	a) All Committees, except the Audit Committee, shall be first convened as soon as reasonably possible following the date of the Board of Trustees’ resolution appointing the members to the applicable Committee.
	b) The first meeting of the Audit Committee shall take place no later than September 30 in each fiscal year. (O.Reg 361/10)
	c) At the Annual Organizational Meeting, the Board of Trustees shall elect Trustees as chair and vice-chair of the Standing Committees, one of whom shall be responsible for reporting the Committee’s activities to the Board of Trustees. For certainty, ...
	d) The process to meet In-Camera set forth in Article 6 applies to Committee meetings with necessary modifications.
	e) The rules of order described in Article 1 shall apply to Committee meetings.
	f) If a Committee does not determine its own procedures, it shall be subject to the meeting procedures set out in this By-law, with necessary modifications, until changed by the Committee or the Board of Trustees.


	Article 4  THE INAUGURAL/ANNUAL ORGANIZATIONAL MEETING, ELECTION OF OFFICERS AND APPOINTMENTS
	4.1 Date and Time
	4.2 Meeting Procedure
	a) At the Inaugural Meeting (but not subsequent Annual Organizational Meetings), the Director/Secretary shall:
	1.  read the returns of the election to the Board of Trustees as certified by the municipal clerks;
	2.  ascertain that the Trustees have met all procedural requirements and are eligible to take office;
	3. administer to each Trustee a declaration of office and oath of allegiance; and
	4. declare the Board of Trustees to be legally constituted.

	b) At the Inaugural Meeting and each Annual Organizational Meeting, the Director/Secretary shall serve as chair of the meeting until the Chair is elected, but the only business to be conducted while the Director/Secretary is so serving is the election...
	1.  The Director/Secretary shall appoint three (3) scrutineers, whose names shall be recorded in the minutes;
	2. The Director/Secretary shall then call for nominations, which will not require a seconder (and a Trustee may self-nominate);
	3. All nominees shall be asked by the Director/Secretary to confirm whether they wish to allow their name to stand in nomination;
	4. Confirmed nominees will be invited, in the order they were nominated, to address the Board of Trustees;
	5. Trustees may ask questions of each candidate;
	6. The election shall then proceed by secret ballot;
	8. If the condition in Section 4.2(b)(7) is not satisfied, the scrutineers shall announce the result and the name of the Trustee receiving the smallest number of votes shall be dropped. The Board of Trustees shall then proceed to vote anew, to a maxim...
	9. In the case of an equality of votes, the candidates shall draw lots to fill the position pursuant to subsection 208(8) of the Education Act;
	10. A majority of the Board of Trustees present and entitled to vote at the meeting will bring a motion to destroy the ballots or file the ballots with the Director/Secretary and then destroyed at a date defined in the motion.

	c) The elected Chair shall succeed the Director/Secretary as chair of the meeting.
	d) The Chair shall conduct an election for the office of Vice-Chair, chairs and vice-chairs of the following Standing Committees using the process set out above, with necessary alterations, and deliver their inaugural address to the Board of Trustees:...
	e) At least every five years, once the Audit Committee has recommended the appointment of an auditor to the Board of Trustees, the Board of Trustees shall appoint its auditors for the ensuing one to five years.

	4.3 Term of Office

	Article 5  PROCEDURES AT MEETINGS
	5.1 Quorum
	a) If a quorum is not present within 15 minutes after the time appointed for the meeting or it is lost, the Board of Trustees shall not convene, and the Director/Secretary shall record the names of the members present.
	b) Where the Chair has knowledge that a Trustee will arrive within the half hour of the posted commencement time of a meeting, the Chair may unilaterally extend the start time for the meeting beyond the stated 15 minutes to an additional 15 minutes, t...
	c) Subject to 5.1(a) and (b), the Board of Trustees shall adjourn a convened meeting whenever a quorum is no longer present, and the Director/Secretary shall then record the time of adjournment and the names of the members present.
	d) The foregoing is subject to Section 7(1) of the Municipal Conflict of Interest Act.

	5.2 Regular Meetings
	5.3 Meeting Materials
	5.4 Agenda for Regular Meeting
	a) Routine Matters
	1. DPCDSB Mission Statement
	2. Call to Order and Attendance
	3. Acknowledgement of First Nations’ Sacred Territory
	4. Singing of National Anthem
	5. Opening Prayer
	6. Approval of Agenda
	i) Approval of Calendar Items

	7. Declaration of Interest
	8. Approval of Board of Trustee Minutes and Receipt of Committee Minutes, as applicable
	i) Business Arising from the Minutes


	b) Pastor's Remarks
	c) Awards and Presentations
	d) Delegations
	e) Reports from Trustees for Receipt
	1. Regular Reports
	2. Ontario Catholic School Trustees’ Association Report
	3. Student Voice Report
	4. Good News Reports

	f) Updates/Information/Reports from Committees for Receipt
	g) Updates/Information/Reports from Administration for Receipt
	h) Trustee/Committee/Administration Reports Requiring Action
	i) Notices of Motion
	j) Additional Business
	k) Questions Asked of, and by, Trustees
	l) Declared Interest Items
	m) In-Camera Meeting
	n) Report from In-Camera Meeting
	o) Future Meetings
	p) Adjournment
	For clarity, the Agenda and order of business for In-Camera meetings will normally be as follows:
	a) Routine Matters
	1. Approval of Board of Trustee In-Camera Minutes
	2. Business Arising from the In-Camera Minutes of the Meeting of the Committee of the Whole

	b) In-Camera Reports from Trustees for Receipt
	c) In-Camera Updates/Information/Reports from Committees for Receipt
	d) In-Camera Updates/Information/Reports from Administration for Receipt
	e) In-Camera Trustee/Committee/Administration Reports Requiring Action
	f) Notices of Motion
	g) In-Camera Additional Business
	h) Questions of an In-Camera nature asked of, and by, Trustees
	i) Declared Interest Items
	j) Rise from In-Camera Meeting

	5.5 Adding to Agenda
	a)
	a) Prior to the Meeting: At the discretion of the Chair in consultation with the Vice-Chair and the Director/Secretary, the Chair shall consider a request from a Trustee to add an item to the Agenda for a meeting if a written request for this purpose ...
	b) At the Meeting: A Trustee or the Director/Secretary may include additional items on the Agenda for a meeting if approved by a majority vote of the Trustees present at such meeting.
	c) The order of business at any meeting shall be in the same order as on the Agenda for such meeting but may be changed by a majority vote of the Trustees present at such meeting.
	d) Amendments to the Agenda during the meeting shall be permitted if all Trustees are present and unanimously agree to such variation.

	5.6 Special Meetings
	5.7 Consequence of Repeated Absence from Meetings
	5.8 Record of Attendance:  A register of Trustee attendance at Board of Trustee and Committee meetings will be established and maintained by or on behalf of the Chair. The register will be available to the public upon written request. Attendance recor...
	5.9 Electronic Participation in Meetings
	5.10 Selection of Chair of Meeting
	5.11 Director/Secretary Responsible for Meeting Minutes
	5.12 Content of Minutes:
	a) the type of meeting (“regular”, “special”, etc.);
	b) the date and place of the meeting;
	c) the names of Trustees, Staff, and guests present, the names of Trustees absent, and the time of arrival, departure and/or re-entry of Trustees absent for the entire meeting;
	d) the minutes of the previous meeting(s) and, where approved, an indication of any changes therein;
	e) disclosure of declared interests;
	f) all motions and points of order and appeals, and the disposition thereof;
	g) the time of adjournment; and
	h) the time, date and place of the next meeting.

	5.13

	Article 6  IN-CAMERA MEETINGS – BOARD OF TRUSTEES AND COMMITTEES
	6.1 Principle of Open Meetings
	6.2 In-Camera Meetings
	a) the security of the property of the DPCDSB;
	b) the disclosure of intimate, personal or financial information in respect of a Trustee, member of a Committee, an employee or prospective employee of the DPCDSB, or a student or their parent or guardian;
	c) the acquisition or disposal of a school site;
	d) decisions in respect of negotiation with employees of the DPCDSB; and
	e) litigation affecting the DPCDSB. (s.207(2))

	6.3 In-Camera Meetings – Board of Trustees and Committees: A meeting of the Board of Trustees or of a Committee shall be closed to the public when the subject matter under consideration involves an ongoing investigation under the Ombudsman Act respect...
	6.4 Persons Entitled to Attend In-Camera Meetings of the Committee of the Whole
	6.5 In-Camera Meetings - Private Session: If the In-Camera Meeting of a Committee includes only Trustees and the Director/Secretary, then such meeting shall be referred to as a “In-Camera Meeting - Private Session-Trustees and Director Only”.  If the ...
	6.6 Process to Meet In-Camera as Committee of the Whole
	a) The motion shall be:
	“THAT the Board of Trustees meeting be adjourned, and the Trustees immediately convene an In-Camera Meeting (or In-Camera Meeting – Private Session) of the Committee of the Whole in respect of [describe reason for matter to be discussed in-camera, wit...
	b) Unless otherwise provided herein with respect to a Committee (for example, Section 3.4(d)), the Chair shall relinquish their role as presiding officer of the meeting and shall call the Vice-Chair or another Trustee to act as chair.
	c) As soon as the In-Camera Meeting of the Committee of the Whole is concluded, the Board of Trustees shall reconvene, with the Chair acting again as chair of the meeting of the Board of Trustees.
	d) The chair of the In-Camera Meeting of the Committee of the Whole shall present the report of the meeting of the Committee of the Whole and move its adoption.  The motion shall be:
	“THAT the Board of Trustees receive the confidential report of the Committee of the Whole In-Camera / Private Meeting [describe reason for matter to be discussed in-camera with reference to criteria set out above] and recommend adoption of the recomm...

	6.7 Confidential Nature of In-Camera Materials
	6.8 Minutes of In-Camera Meetings
	6.9 Student Trustees

	Article 7  DELEGATIONS AND SUBMISSIONS
	7.1 Delegations and Submissions
	a) Subject to Section 7.1(e), delegates are required to register using the prescribed form no later than by 1:00 p.m. five (5) business days before the date of the applicable meeting. A failure to complete the registration requirement will result in t...
	b) The Director/Secretary and/or the Chair, in consultation with the Vice-Chair, reserve the right to refuse any delegation to ensure compliance with Applicable Laws, including privacy protection requirements.
	c) If the delegate intends to use, or begins to use, the name/title/position of Staff members, or discloses any personal or other confidential information with respect to the Board of Trustees, a Committee or a student or their parent or guardian, the...
	d) The public is strongly encouraged to make delegations to the appropriate Committee addressing the matter of concern prior to the matter coming before the Board of Trustees for consideration to allow Staff to consider and make recommendations to the...
	e) Up to five (5) delegations in total may be received by the Board of Trustees or a Committee at any meeting. Notwithstanding the foregoing, the Chair, in consultation with the Vice-Chair and Director/Secretary, may approve delegations in excess of f...
	f) Once the delegate has completed their presentation, Trustees shall have an opportunity to ask questions of the delegate. Once Trustee questions to the delegate are completed, the delegate will leave the podium and be seated or, if the delegation oc...
	g) Delegations deviating from the subject matter set out in the applicable registration form will be ruled out of order, however an individual making a delegation may answer questions asked by Trustees on any topic.
	h) During both public and In-Camera Meetings, it is the responsibility of the Chair to stop or caution the delegate if they begin to make specific derogatory comments about any person. The Chair will remind the delegate of the requirement to avoid neg...
	i) If the Board of Trustees refers a matter to Staff, through the Director/Secretary, in respect of which a submission or delegation is made, the Director/Secretary shall ensure the persons involved in the delegation are informed of the time and date ...

	7.2 Persons Ineligible to Make Delegations
	a) collective agreements to which the DPCDSB is a party; or
	b) employee organizations (of which the speaker is, or is eligible to be, a member).


	Article 8  BY-LAW AMENDMENTS
	8.1 By-law Amendments
	8.2 Annual Review of By-law
	8.3 Repeal of Prior By-laws
	8.4 Suspension of Application of this By-law

	Article 9  INDEX
	9.1 In this By-law, unless the context otherwise requires, the following definitions apply:
	a) “Agenda” means a list of items that are to be discussed at a meeting of the Board of Trustees.
	b) “Annual Organizational Meeting” means the meeting at which the Chair and the Vice-Chair of the Board of Trustees are elected, and members of each of the Faith and Program, Board By-law/Policies Review, Administration and Finance and Contract and Ne...
	c) “Applicable Laws” means the Education Act, this By-law, the Municipal Conflict of Interest Act and any act, regulation, principle of common law or equity, municipal by-law, or other written requirement of a governmental authority having the force o...
	d) “Board and Committee Information Officer” means the recording secretary of the Board of Trustees and custodian of its records (except those records specifically assigned to others such as the treasurer’s books).
	e) “Board of Trustees” means the Board of Trustees of the DPCDSB.
	f) “Business Day” means Monday to Friday from 8:00 a.m. to 5:00 p.m. EST, excluding statutory holidays
	g) “By-law” means this procedural by-law of the DPCDSB.
	h)  “Chair” means the Trustee elected to the position of chairperson of the Board of Trustees, having the duties set forth in Section 2.4.
	i) “Trustee Code of Conduct” means DPCDSB Policy No. 1.02 entitled “Code of Conduct – Trustees” (as may be amended or replaced) adopted by the Board of Trustees in accordance with Section 218.2(1) of the Education Act.
	j) “Committee” means any committee of the Board of Trustees established in accordance with this By-law.
	k) “Committee of the Whole” means a meeting of the Trustees that is not a meeting of the Board of Trustees.
	l) “Director/Secretary” means, the Director of Education of the DPCDSB and Secretary to the Board of Trustees, or the Director/Secretary’s designate where the context requires.
	m)  “DPCDSB” means the Dufferin-Peel Catholic District School Board.
	n) “Education Act” means the Education Act, R.S.O. 1990, c.E.2, as amended, and includes the regulations enacted thereunder.
	o) “In-Camera Meeting” means a portion of a meeting of the Board of Trustees or of a Committee that is closed to the public in accordance with the Education Act.
	p) “Inaugural Meeting” means the meeting following a municipal election at which the Chair and the Vice-Chair of the Board of Trustees are elected.
	q) “Minister” means the Minister of Education and Minister Responsible for Early Years and Child Care.
	r) “Municipal Conflict of Interest Act” means the Municipal Conflict of Interest Act, R.S.O. 1990, c. M.50, as amended, and includes the regulations enacted thereunder.
	s) “Municipal Elections Act” means the Municipal Elections Act, 1996, S.O. 1996, c.32, as amended, and includes the regulations enacted thereunder.
	t)  “Staff” means the staff of the DPCDSB.
	u) “Student Trustee” means a senior secondary student elected pursuant to the Education Act to represent all students of the DPCDSB. A Student Trustees is not a member of the Board of Trustees and is not entitled to exercise a binding vote.
	v) “Trustee” means a person elected, acclaimed, or appointed to the office of trustee of the Board of Trustees according to the provisions of the Education Act or the Municipal Elections Act.
	w) “Vice Chair” means the Trustee elected to the position of vice chairperson of the Board of Trustees, having the duties set forth in Section 2.5.


	APPENDIX A – THE CHAIR’S ROLE
	1.1 Rules of Order. The Chair or, in their absence, the Vice-Chair shall preside at all meetings.
	1.2 Attendance. The Chair shall cause the Board and Committee Information Officer to do the following:
	a) record the names of the Trustees present and absent at the beginning of the meeting as well as when a Trustee leaves or arrives; and
	b) maintain the record of attendance referenced in Section 5.8 of this By-law.

	1.3 Chair Participation. Should the Chair elect to take part in any debate or discussion or for any other reason, they shall vacate the position of chair and call upon the Vice-Chair or, if the Vice-Chair is absent, one of the other Trustees to fill t...
	1.4 Appeal of Chair’s Ruling. A Trustee may appeal the Chair's ruling. The Trustee may indicate the reason for challenging the Chair, to a maximum time of one (1) minute. No other debate can take place on this item. The Board of Trustees will then vot...
	1.1 Obtaining the Floor. Any Trustee desiring to speak shall indicate by an up-raised hand or the words, "Mr. or Madam Chair", and, upon recognition by the Chair who shall call the Trustee by name, the Trustee may then, but not before, proceed to spea...
	a. Multiple Speakers. When two or more Trustees attempt to speak at the same time, the Chair shall name the Trustee who may speak.
	b. Scope of Debate. Every Trustee shall confine themselves to the question in debate and shall avoid all discourteous language and personal references to staff and to other Trustees.
	c. Guideline for Limitation on and use of Floor Time. Upon obtaining the floor, a Trustee shall make every effort to speak succinctly on the relevant issue and use only a reasonable amount of time to do so. As a Guideline, it is recommended that a Tru...
	d. No Interruptions. A Trustee, who has the floor, shall not be interrupted, except for questions of privilege or procedural rules of order as set out in Appendix “C”. The Chair will deal with the question of privilege and procedural rules of order be...
	e. Guideline for Time Limit on Debate. Each matter should be debated within thirty (30) minutes of it being stated by the Chair. At or after the expiration of the thirty (30) minutes, the Chair shall put the question, “Is it the will of the Board of T...
	f. Procedure when Time Limit Expires. In the event that a matter has not been disposed of at a meeting within the time limits set out above, then, notwithstanding anything to the contrary, the Chair shall call for a motion to call the question. If suc...
	g. Questions asked of and by.  In order to maximize efficiencies at each Board of Trustees and Committee meeting, Trustees should, to the extent practicable, only raise matters at a particular meeting that are relevant to the subject matter under the ...
	h. Discipline. Trustees who resist the rules of the Board of Trustees, disobey the decision of the Chair or of the Board of Trustees on points of order or make any disorderly noise or disturbance, may, unless they make an apology that is accepted by t...

	A. General PROCEDURES FOR MOTIONS
	1.1 Notices of Motions.   The Notice of Motion has the affect of giving notice to the other Trustees, staff and the public of the matter to be considered at the next meeting. Trustees who wish to introduce new business, not on the agenda, shall give n...
	(a) must be in writing and delivered to the Director/Secretary within three (3) days before the meeting at which it is going to be brought.
	(b) requires no seconder and is not debateable at the time it is introduced.
	(c) shall not be the subject of any debate or comment at the meeting at which it is introduced. In the case of urgent and pressing matters, with two-thirds’ consent of Trustees present and eligible to vote, the motion may be dealt with immediately. A ...
	(i) irreparable harm to any individual or Board property;
	(ii) immediate danger or harm to any individual;
	(iii) the security of DPCDSB property;
	(iv) anticipated or actual legal proceeding that requires the motion to be dealt with immediately to comply with legislated timelines;
	1.2 Motions in Writing. In order to be debated and put to a vote, motions must be in writing, except the following motions:
	(a) to receive reports;
	(b) to refer;
	(c) to postpone;
	(d) to lay on the table;
	(e) to put the question to a vote;
	(f) to file;
	(g) to go into Committee of the Whole;
	(h) to rise and report;
	(i) to adjourn; and
	(j) such short oral motions as the Chair may accept.

	1.3 Speaking on Proposed Motion. A Trustee may propose a motion and speak to it before it is seconded.
	1.4 Motions to be Seconded. Every motion, at a Board of Trustees meeting, shall be seconded and disposed of only by a vote of the Board of Trustees, unless the mover and seconder, by permission of the Board of Trustees, withdraw the motion. No seconde...
	1.5 Request to Read Motion. Any Trustee may request the Board and Committee Information Officer to read the motion under discussion, for information, at any time in the course of the debate, provided that no such request shall be made so as to interru...
	1.6 Motions on the Agenda. Notwithstanding a motion to defer consideration of a matter coming before the Board of Trustees (which is not debatable), a Trustee who submits a notice of motion, which appears on the agenda, shall be given an opportunity t...
	1.7 Division of Motions. When the motion under consideration contains two or more distinct propositions, any proposition, upon the request of any Trustee, may be considered and voted upon separately. A motion cannot be divided unless each part present...
	1.8 Motions Interrupting Debate. When a motion is under debate, the only motion in order shall be:
	(a) to adjourn;
	(b) to lay on the table;
	(c) to put the question to a vote;
	(d) to postpone;
	(e) to refer; and
	(f) to amend;

	1.9 Point of Order: A Trustee may advise the Chair and the Board of Trustees that a rule is being deviated from or being used incorrectly. It is a demand that the Chair rule on the point of order and to correct the deviation.  Any Trustee who believes...
	1.10 Motions at Committee Meetings: For certainty, motions passed at Committee meetings, including meetings of the Committee of the Whole, become recommendations to the Board of Trustees for determination.
	1.11 Motions Restricted in In-Camera Meetings. In-Camera Meetings cannot entertain a motion to refer, to postpone or to table a subject referred to it.

	B. SPECIFIC MOTIONS
	C. VOTING
	1.1 No Further Debate: After the Chair has put a question to a vote, there shall be no further debate. The decision of the Chair as to whether the question has been finally put shall be final.
	1.2 Trustee Participation
	1.3 Student Trustees: While a Student Trustee is not a member of the Board of Trustees and is not entitled to exercise a binding vote on any matter before the Board of Trustees or its Committees, (s.55(2)-(6)) a Student Trustee, is entitled to
	(a) submit a report for receipt by the Board of Trustees;
	(b) request that a voting member of the Board of Trustees bring a specific motion;
	(c) require that a matter before the Board of Trustees or a Committee on which the Student Trustee sits be put to a recorded vote. In such circumstances, the following shall occur:
	(i) A recorded non-binding vote that includes the Student Trustee’s vote; and
	(ii) A recorded binding vote that does not include the Student Trustee’s vote.
	1.4 Majority Vote
	1.5 Method
	(a) by general (or unanimous) consent, in which case the Chair, exercising discretion, states that the motion will be adopted in the absence of objection;
	(b) by show of hands, in which case each Trustee entitled to vote raises the Trustee’s own hand in response to the request of the Chair for the votes, in the affirmative and in the negative, as the case may be, until the votes are counted;
	(c) by rising, in which case each Trustee, as able, stands in response to the requests of the Chair for the votes, in the affirmative and in the negative, as the case may be, until the votes are counted and counted;
	(d) by ballot, in which case each Trustee entitled to vote shall mark on a paper provided by the Director/Secretary, the Trustee’s choice from among the available alternatives, the papers being collected and counted immediately thereafter; and
	(e) by an electronic voting method, in which each Trustee shall indicate the Trustee’s choice from among the available alternatives.

	For certainty, votes in favour and against shall not be recorded upon any question unless requested by at least one Trustee, and such request shall be made before the Chair calls upon the Trustees to vote upon same.
	1.6 No Further Debate. After the Chair has put a question to a vote, there shall be no further debate on the issue. The decision of the Chair as to whether the question has been finally put to a vote is final.
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